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THE WOMEN’S AND GENDER STUDIES PROGRAM 

Mission Statement 

The mission of the Women's and Gender Studies Program at UNT promotes teaching, research, and outreach with 
a critical analytical focus aimed at interrogating gender-related stereotypes, especially as our identities intersect 
with sexuality, race, and ethnicity in a global context. Our program's interdisciplinary scholarship supports and 
sustains campus-wide discussions in areas including, but not limited to: global contexts, feminist approaches, 
women's social movements, feminist activism, and explorations of the connections among gender, class, ethnicity 
and race in social and cultural constructs. 

 
About the Program 

UNT’s Women’s and Gender Studies Program offers a master’s degree in Women’s and Gender Studies. Students 
take approved courses offered through the program and through other departments. This degree prepares 
graduates for work in non-governmental and non-profit organizations in both domestic and international 
contexts.  
 
Our program facilitates students’ interactions with more than 40 members of the Women's and Gender Studies 
affiliated faculty, expanding understandings of gender differences, cultural diversity, and social changes while 
strengthening critical thinking and communication skills. 
 
Master’s alums now work in a variety of capacities including: 

 Executive Assistant to the Director of the Texas Equal Access (TEA) Fund  

 Legal Assistant and Case Management Coordinator at Human Rights Initiative of North Texas 

 Global Citizenship Fellow at UNICEF Dallas 

REQUIRED COURSEWORK, DEGREE HOURS & EXIT OPTIONS 

Required Coursework 

To be awarded a master’s degree in Women’s and Gender Studies at UNT, students must complete at least 30 
hours of graduate coursework as part of an approved master’s degree plan. All students are required to complete 
the following courses as part of their master’s degree program:  

 WGST 5100 (Feminist Theory) 

 WGST 5400 (Gender & Human Trafficking) 

 WGST 5800 (Gender & Globalization) 
 

In addition to these nine (9) hours of required coursework, students will select additional coursework from an 
array of courses approved for WGST credit. Students who come to the program without a background in 
Women’s and Gender Studies will have to take an undergraduate leveling course that will provide basic 
terminology, concepts, and approaches in the field. 
 

Master of Arts Degree Requirement 

Students completing the WGST master’s program will earn a Master of Arts degree. In earning the MA degree, 
students must either complete the university’s foreign language requirement or complete an alternative 
graduate-level methods course. In either case, foreign language courses or outside methods courses that are not 
generally approved for WGST credit will not count toward the 30 hours of required degree coursework.   
  
 Foreign Language:  

As part of the MA degree, students can fulfill the foreign language requirement by completing two years 
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of a foreign language sequence or by demonstrating foreign language mastery through the Department 
of World Languages, Literatures, and Cultures’ placement test. The foreign language requirement may 
have been completed as part of a student’s undergraduate degree. 

 
 Methods Course: 

If a student does not complete the foreign language requirement, they will need to fulfill their MA  
degree by completing a graduate-level methods course relevant to their research interests. This course   
should be chosen in close consultation with the student’s Major Professor and will depend on outside  
department course offerings.   

 

Exit Options 

As part of their degree plans, all students will fulfill one “exit option” to complete their master’s degree. Three 
options are available for completing the degree, one thesis track option and two non-thesis track options: 
 
 Thesis Track Option: 

 Thesis: Students wishing to complete a thesis will work in close consultation with their Major Professor    
  and selected committee members on substantial research project during the student’s final two long  
  semesters of enrollment.  

 

 30 hours: 24 hours of coursework, 6 hours of WGST 5950 (master’s thesis hours), and an oral 
thesis defense. 

 
 Non-Thesis Track Options (Including Comprehensive Exams): 

 Internship Option/Comprehensive Exam: Completing an internship offers valuable on-the-ground  
 experiences that enable the student to glean an insider’s perspective of a non-profit organization to help  
 decide if pursuing a career in this profession is the right choice for you. Students must complete at least  
 12 hours of graduate WGST coursework before enrolling in an internship and must work in close  
 consultation with the WGST Program Director.  
 

 30 hours: 27 hours of coursework, 3 hours of WGST 5850 (Internship Hours), and written 
comprehensive examinations (taken during the student’s last long semester of enrollment). 

 
  
 Special Project Option/Comprehensive Exam: In consultation with their major professor, this option  
 allows students to focus on a semester-long research or creative project opportunity, suitable for  
 publication or professional review. Students must complete at least 12 hours of graduate WGST  
 coursework before enrolling in this special problem and must work in close consultation with their major  
 professor.  
 

 30 hours: 27 hours of coursework, 3 hours of WGST 5900 (Special Problems), and written 
comprehensive examinations (taken during the student’s last long semester of enrollment). 

DEGREE PLAN, MAJOR PROFESSOR, & ADVISORY COMMITTEES 

Requirements for the Degree Plan 

All students need to file a degree plan with the Toulouse Graduate School after completing their first nine (9) 
hours. Assuming full-time enrollment, students should plan to file degree plans before the mid-point of their 
second full semester of coursework (prior to enrolling in their third semester of coursework).  
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Students obtain a blank degree plan form from the WGST department staff. The original copy should be signed by 
the WGST Program Director, who will submit the approved form to the Toulouse Graduate School.  
 
Prior to graduating, the WGST Program Director must approve any amendments to student degree plans and 
submit a memo to the Toulouse Graduate School (e.g., if a student substituted a different elective course for one 
originally noted on their degree plan). 
 

Selecting a Major Professor 

All students will be initially advised by the WGST Program Director. In consultation with the WGST Program 
Director, students will be advised regarding required course enrollments and the upcoming availability of elective 
courses offered by allied departments.  
 
All students pursuing the non-thesis Internship option will be advised by the WGST Program Director. In this role, 
the WGST Program Director will oversee students’ internship requirements and provide guidance in completing 
degree plans to coordinate coursework to meet the degree requirements. Students pursuing the Thesis option or 
non-thesis Special Project option should secure a Major Professor by the end of their second semester in the 
master’s program (assuming full-time enrollment).  
 
Students who complete either the Thesis option or non-thesis Special Project option are expected to select a 
Major Professor from the broader WGST graduate faculty. This faculty member should be closely aligned the 
student’s scholarly project. Since the Women’s and Gender Studies Program is staffed by allied faculty from a 
wide variety of departments on campus, students will want to carefully consider the disciplinary perspective of 
the professor with whom they wish to work (i.e., all of our allied faculty have expertise in areas related to 
Women’s and Gender Studies as a field, but most allied faculty hold degrees and teach in other specific 
disciplines). Since the Major Professor will be instrumental in guiding the student through their degree program, it 
is important for students to select Major Professors wisely – taking into account mutual scholarly interests, 
coursework taken with your Major Professor, and the style of mentoring that would serve you best from the 
person serving as your Major Professor.  
 
Please note that some faculty may not be available to serve as a Major Professor depending on workloads in their 
home departments, research obligations, and other variances in assignments. 
 

Selecting a Comprehensive Exam Committee 

For students pursuing a non-thesis track, their comprehensive exam committee will consist of three professors 
who are affiliated with the Women’s and Gender Studies Program. Students will write three comprehensive 
exams (2 hours each) over three different courses taken as part of the student’s WGST degree. At least one 
question should be drawn from a WGST core course (WGST 5100, WGST 5400, and WGST 5800). The additional 
two course questions can be selected by the student, in consultation with their major professor, from additional 
related coursework taken as part of their degree plan. 
 

Selecting a Thesis Committee 

For students pursuing the thesis option, their advisory committee will consist of their Major Professor in addition 
to two faculty members familiar with the research. The additional faculty members should be chosen in close 
consultation with the student’s Major Professor.  
 
The student is responsible for securing the consent of each member to serve. Please note that individual graduate 
faculty may need to decline serving on a student’s committee due to workload imbalances. 
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THE THESIS TRACK – PROCEDURES & TIMELINE 

The Women’s and Gender Studies Program has established procedures for the submission of a thesis that are 
designed to help the student and, at the same time, ensure a high degree of quality in what is submitted to the 
Toulouse School of Graduate Studies. The final decision regarding whether a student is permitted to write a thesis 
rests with the student’s Major Professor; the student’s scholarly writing skills, methodological competence, and 
professional goals are the primary factors influencing that decision. 

 
Selecting a Major Professor to direct a thesis project is an important decision for the student and the department. 
The student wants to select a Major Professor with whom they can work effectively. Further, that professor’s 
direction should contribute significantly to the quality of the study. Therefore, a student should consult with the 
WGST Program Director for advice regarding which professors to consult regarding theses. 

 
Please Note: Any student seeking to complete a thesis must successfully defend their prospectus by the end of 
the first semester in which they are enrolled in thesis hours (typically a student’s third long semester, assuming 
full-time enrollment). If the prospectus is not successfully defended by this time, the student will be moved into 
the non-thesis track, must complete comprehensive exams during the following semester, must complete either 
an internship or non-thesis Special Problem, and will need to take one additional course to account for the non-
productive thesis hours. 
 

Preparing the Prospectus 

1.  When the Major Professor and the student decide that it is time to begin work on a thesis, the student 
registers for WGST 5950, designating the section number of the professor who is directing the thesis. Once a 
student registers for WGST 5950, they must continue to register for that course each semester until the final 
thesis is submitted to the Toulouse School of Graduate Studies. 

 
2.  The student works with the Major Professor to select a topic, limit its scope, conduct preliminary research, 
determine the appropriate methodology, and prepare the thesis prospectus. 

 
3.  The written prospectus should be a fully developed explanation of the proposed thesis. Although the format of 
a prospectus may be different according to your disciplinary area of study, items that typically are included in a 
prospectus are: 

 An introduction to the topic, which includes an argument in progress that the student plans to make and 
the student’s expected contributions to the field 

 A review of pertinent literature in the area(s) being investigated, indicating a gap in the current scholarly 
literature 

 A clear description of the methodology and procedures 
 

4.  If the student is conducting research that will require IRB, which stands for Institutional Review Board for the 
Protection of Human Subjects in Research approval, it is expected that the student will work in close consultation 
with their Major Professor to ensure successful approval of the IRB immediately after their prospectus has been 
approved. 
 

IRB Requirements 

Every student research project involving human subjects needs to go through UNT’s IRB before starting an applied 
thesis. This is not optional. 

 
What Constitutes Human Subjects Research? 
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Federal law defines Human Subjects Research and the conditions under which it may be conducted. Under federal 
regulations, UNT prohibits any research involving human subjects until the Institutional Review Board (IRB) has 
granted its approval.   
 
For these purposes, the phrase “research involving human subjects” is defined to include not only research on 
living persons, but also human tissue, blood samples, pathology or diagnostic specimens, human medical records, 
the observation of public behavior, existing archives of human data including medical, financial/tax, educational, 
professional, legal and criminal records, and all questionnaires. Research is defined as any systematic investigation 
designed to develop or contribute to generalized knowledge.  

 
Survey research must also be approved, including Internet Surveys. The IRB website is: 
http://research.unt.edu/faculty-resources/research-integrity-and-compliance and the IRB Guidelines can be 
found at: http://research.unt.edu/faculty-resources/research-integrity-and-compliance/use-of-humans-in-
research. Each student needs to read these guidelines thoroughly to understand the process of going through the 
IRB at UNT.  

 
Every new investigator must go through IRB training before submitting an IRB application. This training is online 
and is through the National Institute of Health. You can locate the link to the NIH Training at: 
http://phrp.nihtraining.com/users/login.php. The research office needs a copy of this certificate for your file.  

 
Most students will go through Expedited Review (there is a process on the online application that will help you 
determine whether your project qualifies for “Expedited Review” or “Full Review”). The program recommends 
you begin the IRB process with your major professor 4-6 weeks BEFORE you plan to start your applied thesis 
research. After your project’s data collection phase, but before graduation, you must fill out the IRB’s “Final 
Report Form,” available on the IRB website at: http://research.unt.edu/sites/default/files/irb_final_report.docx. 
This goes to your major professor to sign and turn in, which closes your research study with the IRB office.  
 

Presenting the Prospectus 

When the Major Professor is satisfied with the prospectus, they will notify the student to schedule a prospectus 
meeting and to distribute copies of the prospectus to their advisory committee members. A student must not 
schedule a prospectus meeting or distribute copies of the prospectus without approval of the Major Professor. 
 

1. The purpose of the prospectus meeting is to save the student from investing a great deal of work in a project 
that may have serious flaws or that lacks substantial scholarly merit.  The prospectus meeting has two 
functions: 

 To determine whether the thesis, as proposed, is acceptable, and 

 To help the student with suggestions for completing the thesis in a thorough, yet manageable 
fashion. 

 
2. In consultation with the Major Professor and the advisory committee members, the student selects a date 

and time for the oral presentation of the thesis proposal.  
 

3. At least one week prior to the prospectus meeting, the student should distribute copies of the prospectus 
to:  

 The Major Professor 

 The advisory committee members 
 

4. During the prospectus meeting, the student will present their project proposal to their advisory 
committee and field questions and concerns about the completion of their project. Committees may 
require amendments to the prospectus before allowing a student to move forward with the final thesis 
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project. In some cases, a committee will require a second prospectus meeting. A student on the thesis 
track is expected to successfully defend their prospectus by the end of the 8th week of the first semester 
during which thesis hours are taken for credit.    

 

Defending the Thesis 

Only after the thesis has been completed to the satisfaction of the Major Professor may preparations for the final 
thesis defense be made. A student must not schedule a thesis defense or distribute copies of the thesis without 
approval of the Major Professor. 

 
1. The thesis defense affords the student an opportunity to explain the study, the methods used, the findings, 

and any conclusions drawn from the study. The defense also is a time for the thesis advisory committee to 
ask the student questions raised by the study. The WGST Program Director and other members of the WGST 
faculty and graduate student body may attend the oral defense.  
 

2. In consultation with the Major Professor and other graduate advisory committee members, the student 
selects a date and time for the thesis defense.  

 
3. Prepare reading copies of the thesis for distribution to advisory committee. 

 
4. Prepare an abstract of the thesis. In their abstract, the student summarizes the study and their findings. 

The thesis abstract, which must be attached to the notification of the final thesis defense, must not exceed 
150 words. 

 
5. Prepare a “Notification of Thesis Defense” to be sent to the WGST Program (see Appendix IV) 

 
6. At least one week prior to the final thesis defense, copies of the notification of thesis defense, the 

abstract, and reading copies of the thesis must be distributed to: 

 The Major Professor 

 The advisory committee members 
 

7. It is the responsibility of the student to see that the final thesis defense is scheduled prior to the filing 
deadline set by the Graduate School each semester and advertised in the Graduate School Bulletin 
(typically by the end of week eight of the semester when a student plans to graduate). The candidate 
should schedule the defense at least one week prior to this deadline to allow time for any revisions 
required by the committee. 

 
8. On the day of the thesis defense, the candidate should bring a personal copy of the thesis for reference 

purposes. The Major Professor chairs the thesis defense. In addition to answering questions, the candidate 
should make notes or changes suggested or required by committee members. 

 
9. The thesis defense begins with a presentation by the student, followed by questions from faculty members 

in attendance. When the questioning ceases, the candidate and all other persons not on the student’s thesis 
committee will be excused from the room, whereupon the committee decides whether to approve the 
thesis. Upon reaching a decision, the committee will call the student back into the conference to report 
their decision (at this point, individuals other than the student and their advisory committee will not be 
permitted in the room). 

 

Submitting the Thesis 

1. In consultation with the Major Professor, the student incorporates any changes specified by the graduate 
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advisory committee. The final copy is then prepared and is delivered in person by the candidate to the 
Toulouse School of Graduate Studies. The Graduate School’s website gives you exact directions regarding 
how to submit your final thesis project.  

 
2. The Graduate School’s official thesis reader will contact the student with a list of corrections to be made 

(if any) by the end of the semester. It is wise to review the correction list with the Major Professor. After 
corrections have been made, the student returns a final copy of the thesis to the Toulouse School of 
Graduate Studies in the format(s) they specify. 

 

Additional Notes on Thesis Procedure 

1. After approval of the prospectus, the student writes the thesis under the direction of the Major Professor. 
Faculty members differ in the way they handle this role, but it is the responsibility of the student to seek 
whatever help is needed, submit drafts for approval/correction, and meet university deadlines. A thesis 
may be the most important task before a student at a given moment, but it is only one of the many tasks a 
faculty member must negotiate. Therefore, a student should not expect instantaneous responses to 
requests for feedback. In addition, faculty members are not expected to be available to work on thesis 
projects when they are not on staff (e.g., during summer terms or while on sabbatical leave). The degree to 
which the other graduate advisory committee members become involved in the writing of the thesis varies. 
To avoid misunderstandings, committee member involvement during the writing phase of the thesis should 
be discussed and understood by all parties during the prospectus meeting. 

 
2. Obtain a copy of the Thesis and Dissertation Preparation Guide on the Graduate School’s website. Following 

the guidelines they set forth from the beginning of the writing process will save a great deal of time and 
effort. Students who do not use the guide often must reformat the entire document for submission to the 
Graduate School. 

 
3. Graduate students should consult with their advisor about which style manual (e.g., MLA, APA, Chicago) to 

use for their theses and then use the most updated version of that style manual.  
 

4. You may wish to seek the help of a copyeditor (the Graduate School can supply a list) before submitting the 
thesis. The Major Professor can assist in many ways, but they cannot be expected to rewrite a poorly written 
thesis or copyedit your work. Employing a copyeditor may save time, money, and frustration if this is an 
area in which you struggle. 

 
5. When the student begins work on the thesis, they are required to enroll for thesis hours (WGST 5950) every 

semester until the Toulouse School of Graduate Studies approves the thesis. Enrollment is only required 
during one session of the summer sessions (should a student need to enroll during the summer term). The 
total number of semester credit hours recorded for a thesis that count toward a student’s degree plan may 
not exceed six (6), regardless of the number of enrollments in WGST 5950. 

 
6. In the semester when a student plans to defend their thesis, the student should apply for graduation with 

the Toulouse School of Graduate Studies by the deadline advertised in the Graduate Bulletin. The Graduate 
School will evaluate the student’s degree plan and transcript prior to transmitting a form for reporting the 
results of the thesis defense. 

THE NON-THESIS TRACK – PROCEDURES & TIMELINE 

Internship/Fieldwork Option 

After meeting with the WGST Program Director to determine expectations regarding the completion of an 
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internship, the student assumes responsibility for securing an internship position that will augment their 
professional goals aligned with the master’s degree in Women’s and Gender Studies. When the student has secured 
a position, they should prepare an internship proposal and submit it to the WGST Program Director along with 
contact information for the organizational supervisor of the internship. Once the WGST Program Director approves 
the internship, the student enrolls in WGST 5850 under the section number of the WGST Program Director. The 
internship should be completed during the semester in which the student is enrolled.  When the internship is 
completed, the Major Professor assigns a grade (“A,” “B,” “C,” etc.).   
 
Although internships are meant to be adaptive to the individual degree aspirations of each student, the baseline 
expectations for students pursuing the internship option are as follows:  

 You will be expected to work approximately 50 hours for each hour of credit earned; a student enrolled for 
three (3) semester credit hours should plan to work a minimum of 150 hours (10 hours per week in a regular 
semester) to complete the internship. Note: In coordination with the student’s major professor, internship 
hours may be initiated and/or completed during the summer with registration for WGST 5850 occurring 
during the subsequent fall semester. 

 In addition to the successful completion of working hours, you will need to secure a written evaluation from 
your internship supervisor by the end of the semester (prior to the submission of final grades).  

 Each student, in consultation with the WGST Program Director, should write some sort of final reflection 
paper that is informed by scholarship in the area of the field the student is seeking to better develop. 
Students are encouraged to work in close consultation with the WGST Program Director to ensure that this 
paper meets minimum expectations for content, length, scholarship, etc.  

 Each student, in consultation with the WGST Program Director, should submit a detailed portfolio that 
demonstrates their progress in completing this internship experience. Students are encouraged to work in 
close consultation with the WGST Program Director to ensure that this portfolio meets minimum 
expectations for content. 

 Each student’s on-site coordinator or supervisor will be asked for an evaluation of the student’s 
performance during their internship. This form will be provided by the WGST Program Director. 

 

Special Project Option 

1. To successfully complete the WGST 5900 (Special Problem) course, the student must present, in writing, a 
formal report or scholarly essay based upon the work completed in close consultation with the Major 
Professor.  

 
2. Students must complete at least 12 hours of graduate WGST coursework before enrolling in this special 

problem and must work in close consultation with their Major Professor. 
 

3. Generally, a student will complete WGST 5900 during a single semester. If the project is completed to the 
satisfaction of the Major Professor during the semester, the Major Professor assigns a grade (“A,” “B,” 
“C,” etc.). If the student makes satisfactory progress, but does not complete the research project during 
the semester, the student is assigned a grade of “I.” Unlike a thesis, continuous enrollment is not 
required. Any grade of “I” must be resolved within one year or will default to a grade of “F.”  

 
Comprehensive Examinations 
The comprehensive examination is a test of the student’s understanding of the central tenets of the field of 
Women’s and Gender Studies. Examinations are designed to determine the extent to which the student has 
mastered the theories and skills necessary for the degree and is a test of the student’s ability to describe, explain, 
analyze, and evaluate concepts in Women’s and Gender Studies.  
 
The student should plan to take comprehensive examinations during their last long semester of coursework. 
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Students planning to graduate in the summer should take the comprehensive examination during the spring 
semester. Each fall and spring semester, the WGST Program Director will announce the period when comprehensive 
examinations are scheduled (dates and times will be scheduled in the UNT testing center). Usually these writing 
periods fall during the week prior to the beginning of the semester; however, the scheduling will depend on the 
particular student’s case and are selected to allow individuals adequate time to complete the comprehensive 
examination process (including any rewrites) in time for graduation.  
 
If necessary, students may rewrite portions of their exam up to twice in consultation the WGST Program Director. 
While students may rewrite comprehensive examinations at any time agreed upon with the WGST Program Director 
and professors responsible for the comprehensive exam questions, the student is responsible for scheduling them 
with adequate time to complete the entire comprehensive examination process before the deadline set by the 
Toulouse School of Graduate Studies in the Graduate School Bulletin (typically by the end of week eight of the 
semester when a student plans to graduate).  
 
In preparation for taking the comprehensive examination, the student should apply for graduation with the 
Toulouse School of Graduate Studies by the deadline advertised in the Graduate Bulletin. The Graduate School 
will evaluate the student’s degree plan and transcript prior to transmitting a form for reporting the results of 
comprehensive examinations. 

 
Procedures for Written Comprehensive Examinations 
1. The written portion of the comprehensive examination will last for six (6) hours over content from the three 

required WGST courses.  
 
2. Upon completion of the written examination, all questions and responses are submitted to all members of the 

comprehensive exam advisory committee for evaluation. All members of the comprehensive exam advisory 
committee must be given at least one week to evaluate the student’s responses. The evaluation on the written 
portion will be based on the student’s ability to describe, explain, analyze and evaluate communication 
concepts, as well as their written communication skills. 

 
3. Once the comprehensive exam advisory committee has determined that the student has successfully 

completed all three questions, the student will have fulfilled this requirement for their master’s degree. If, 
however, a student is deficient in any part(s) of the written examination, they will have as many as two 
opportunities to rewrite the deficient part(s). Should the student fail to complete successfully the written 
portion after two rewrites, the student will not be permitted further opportunities to rewrite until they take 
additional coursework (to be determined by the student’s Major Professor and WGST Program Director). If the 
student’s answer(s) remain deficient after taking additional coursework and retaking the deficient part(s) of the 
written examination, no subsequent rewrites will be permitted. 
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APPENDICES 

Appendix I – Sample Request for Major Professor 

 

 
Request for Major Professor in Women’s & Gender Studies  
 
 
 
__________________ 
 (Date)  
 
 
____________________________________ 
(Student’s name)  
 
 
I request that   (Professor’s Full Name)   serve as my major professor. I have consulted with her or him on this 
matter, and they have agreed to serve.  
 
 
 
___________________________________  
(Signature of Major Professor)  
 
 
 
___________________________________  
(Signature of Director of Graduate Studies)  
 
 
 
___________________________________  
(Signature of Department Chair) 
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Appendix II – Sample Degree Plan 
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Appendix III – Sample Prospectus Invitation  

 
Prospectus Invitation 

 
 
To:  Dr. Alicia Re Cruz, Program Director 
  Women’s & Gender Studies 
 
  Dr. (PROFESSOR’S FULL NAME), Major Professor 
 
  Dr. (PROFESSOR’S FULL NAME), Committee Member 
 
  Dr. (PROFESSOR’S FULL NAME), Committee Member 
 
  Members of the Faculty in the Women’s & Gender Studies Program: 
  Dr. Alicia Re Cruz, Dr. Ӧzlem Altıok 
 
 
Subject: Presentation of a Prospectus for an MA Thesis for (STUDENT’S NAME)   
 
Date:  (DAY, MONTH DATE, YEAR)   
 
Time:  (TIME OF DAY)   
 
Place:  (BUILDING AND ROOM NUMBER) 
 
Title:   (FULL TITLE OF THESIS)   
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Appendix IV – Sample Notification of Thesis Defense 

 

Notification of Thesis Defense 
 

 
To:  Dr. Alicia Re Cruz, Program Director 
  Women’s & Gender Studies 
 
  Dr. (PROFESSOR’S FULL NAME), Major Professor 
 
  Dr. (PROFESSOR’S FULL NAME), Committee Member 
 
  Dr. (PROFESSOR’S FULL NAME), Committee Member 
 
  Members of the Faculty in the Women’s & Gender Studies Program: 
  Dr. Alicia Re Cruz, Dr. Ӧzlem Altıok 
 
  Graduate Students in the Women’s & Gender Studies Program at UNT. 
 
 
Subject: Thesis Oral Examination for (STUDENT’S NAME)   
 
Date:  On (DAY, MONTH DATE, YEAR) at (TIME OF DAY) in (BUILDING AND ROOM NUMBER), 
  you are invited to participate in the oral examination of (STUDENT’S NAME).  She/he is a 
  candidate for a Master of Arts Degree in Women’s & Gender Studies.   
 
Thesis Title: (FULL TITLE OF THESIS)  
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Appendix V – Procedures Checklist 

 
Graduate Program Procedures Checklist 

 
This checklist includes procedures that must be followed by graduate students from admissions through 
graduation. You should retain this checklist throughout your course of graduate studies. Each student is 
responsible for insuring that appropriate deadlines are met. 

 
Degree Plan Procedures 

Before enrolling in any classes: 
 
________ Seek advice from the department’s Director of Graduate Studies.  
 
 
During (or soon after) the first 9 hours of study:  
 
________ Select a Major Professor. Secure their consent and complete a “Request for Major Professor”  

    form. This must be completed by the time registration for your third semester begins or you    
    will encounter a “block” on your third semester course registration.  

 
________ In consultation with your Major Professor, file your graduate degree plan with the Toulouse  

    School of Graduate Studies. Administrative office staff will send a copy of your degree plan to  
    Toulouse after it has been approved by your Major Professor and the department chair.  

 
________ In consultation with your Major Professor, select two additional committee members from  

    among the faculty in the department. Secure consent from each professor.  
 
 

Thesis Procedures  

________ Secure permission from your Major Professor to write a thesis.  
 
________ Obtain a copy of the thesis and dissertation preparation guide from the graduate school.  
 
________ Obtain an appropriate style manual (MLA, APA, or Chicago).  
 
________ Enroll in WGST 5950 (3 hours) each semester after beginning your thesis.  
 
________ Write prospectus.  
 
________ After securing permission from Major Professor, distribute prospectus to advisory committee,  

    schedule prospectus meeting with advisory committee, and reserve room with the  
    department’s administrative assistant.  

 
________ Participate in prospectus meeting early enough in the first semester in which you have  

    enrolled in thesis hours to ensure that your committee has approved your thesis prior to the  
    end of the semester. Students who do not have an approved thesis prospectus by the end of  
    this first semester of taking thesis hours will not be permitted to continue with the thesis  
    project. Any student who has not defended their prospectus by the end of their first semester  
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    enrolled in thesis hours will need to take comprehensive exams at the beginning of their last  
    semester of coursework and will need to take an extra course to substitute for the defunct  
    hours of prospectus/thesis enrollment.  

 
________ Obtain IRB approval in consultation with Major Professor, if necessary.  
 
________ Write thesis in on-going consultation with your Major Professor and advisory committee.  
 
________ File for graduation by the deadline established by the Toulouse Graduate School (at the  

    beginning of your last semester of coursework).  
 
________ When Major Professor advises, prepare reading copy of thesis for defense.  
 
________ Write thesis abstract (150 words). 
  
________ Schedule thesis defense and reserve room with the department’s administrative assistant.  
 
________ Distribute reading copy of the thesis and abstract to graduate advisory committee (at least  

    one week prior to the defense and at least two weeks prior to the announced filing deadline  
    of the Graduate School – typically midway through your final long semester of coursework).  

 
________ Distribute notification of thesis defense and abstract to department faculty and other  

    graduate students in the program (at least one week prior to the defense).  
 
________ Participate in thesis defense (this should take place at least one week prior to the announced  

    filing deadline of the Graduate School – typically midway through your final long semester of  
    coursework).  

 
________ Make corrections to thesis required by your graduate advisory committee.  
 
________ Submit copy of thesis to the reader for the Graduate School by the Graduate School’s  

    announced deadline (typically midway through your final long semester of coursework). Note:  
    All submissions of thesis materials to Toulouse take place digitally through Vireo.  

 
________ Make corrections required by the thesis reader for the Graduate School.  
 
________ Celebrate accordingly  
 
 

Comprehensive Examination Procedures  

During the long semester preceding your comprehensive exams (typically, a student’s third long semester in the 
program):  
 
________ By the end of your 5th week of the semester preceding your final long semester, set up an  

    exam committee meeting between your Major Professor and other advisory committee  
    members. During this meeting, in consultation with your committee, you should determine  
    how best to coordinate exam questions in line with the aims of the program and your  
    individual degree goals. Coordinate and agree to reading lists for each question.  

 
________ Study for comprehensive exams. Meet with your committee members as necessary in  
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    preparation for your exams.  
 

 
Prior to the beginning of your last long semester in graduate school:  
 
________ Consult the Director of Graduate Studies for exact dates of comprehensive examinations  

    (these will take place the week before the long semester begins).  
 
________ Office staff will inform you where you will write your exams in a space proctored by UNT staff.  
 
________ See that any prior grades of incomplete (“I”) are removed from your transcript.  
 
 
On the day(s) of the written portion of the comprehensive examination:  
 
________ You can take the following items into your exam space: pens/pencils, scratch paper provided  

    by office staff. You cannot take into the exam space phones or other electronic devices  
    (unless part of an ADA accommodation) or notes/books. Please do not bring valuable items  
    to campus with you that you are not comfortable leaving with a proctor during your exam.  

 
________ Take the written portion of the comprehensive examination in coordination with the UNT  

    testing services, saving your work often.  
 
 
At the beginning of your final semester of graduate school:  
 
________ File for graduation by the deadline established by the Toulouse Graduate School (at the  

    beginning of your last semester of coursework). 
 
 
After completing the written portion of the comprehensive examination:  
 
________ Consult with your Major Professor to determine if your committee has requested any re- 

    writes for your exams. Once you have passed the written portion of your exams, proceed to  
    the following steps.  

 
________ Schedule time for your oral exam with your committee (block out 2-hour window for this).  
 
________ Schedule room for oral examination in consultation with administrative office staff.  
 
________ Distribute invitation to the oral defense to the Program’s faculty.  
 
________ Participate in oral examination.  
 
________ Celebrate accordingly. 
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Appendix VI – Information About Enrolling in a Federation of North Texas Area Universities Course 

 

Who May Enroll? 
 Any UNT graduate student admitted to a master’s or doctoral degree program or pursuing certification 

may cross-register in graduate level courses at TWU or A&M-Commerce that are being used toward their 
current degree program, as long as they have the approval of their department and TWU/A&M-
Commerce does not have restrictions on the course.  

 Non-degree graduate students and undergraduate students are not permitted to cross-register except 
at the Universities Center at Dallas. 

 Students cannot be enrolled at UNT as a Federation student (cross enrolled from TWU or A&M-
Commerce) and a currently enrolled UNT student during the same semester.  If this is the case, the 
Federation enrollments will be dropped immediately. However, you may be enrolled in UNT courses and 
cross enrolled at TWU or A&M-Commerce in the same semester.  

  

Advising 
 Upon approval from the student's department, a Federation course may be substituted for a UNT course 

on the degree plan, but Federation courses may not be used to duplicate the grade of a course 
previously taken at UNT. 

 UNT students should receive advising regarding appropriate TWU/A&M-Commerce Federation courses 
only from their major professor or departmental advisor prior to contacting the graduate school to cross-
register. 

 

Enrollment 
 The UNT Federation coordinator will take care of your registration for you. Simply fill out the enrollment 

form. Please allow at least 5-10 working days for cross-registration to be completed. 
 Visit the TWU course listings and the TWU Departmental Course Rotations or the Texas A&M Commerce 

course listings to select your course. You'll need specific course information for the enrollment form. 
 UNT students taking courses through the Federation will have the course counted as one taken at UNT. 

The course will be entered as a Special Problems course and the course topic will be the title of the TWU 
or A&M-Commerce course. 

 Enrollment in the course is contingent upon space availability in the course.  Enrollment in a Federation 
course is not considered complete until the registration has been accepted by the school offering the 
course.  

 If a course is canceled, the Federation representative will contact the student and do a schedule change 
to another course or assist them in dropping the course. 

 Please refer to the TWU or A&M-Commerce websites for information on class times and required books. 
Only the course title will be transferred to the UNT system. 

 

Restrictions to Enrollment 
 All students must have advisor approval prior to cross-registering through the Federation. 
 Independent study is never allowed without advisor approval for any program. 

 
 
 
 
 
 
 
 
 

https://tgs.unt.edu/federation/enroll
https://tgs.unt.edu/federation/enroll
https://webadvisor.twu.edu/WebAdvisor/WebAdvisor?TOKENIDX=7064314115&type=M&constituency=WBST&pid=CORE-WBST
http://www.twu.edu/osap/course-rotations.asp
http://appsprod.tamuc.edu/Schedule/Schedule.aspx
http://appsprod.tamuc.edu/Schedule/Schedule.aspx
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Appendix VII – Links to Toulouse Graduate School Forms: Curriculum, Employment & Scholarships, Information 

Sessions/Request, and Scholarships/Grants 

 

Curriculum 
Course Overload Request Form 
Enroll in a Federation Course 
Graduate Student Full-Time Enrollment Equivalency Report 
Leave of Absence 
Oral Defense Notification Form 
Request a Course Overload 
Request for Extension of Time to Complete Degree 
Request for Time Extension - Doctor's 
Request for Time Extension - Master's 
Thesis / Dissertation Fellowship Nomination Form 
 

Employment & Scholarships 
Course Load Exception Request 
Employment Waiver 
 

Information Sessions/Request 
Fall New Graduate Student Orientation Registration 
Grad Studies Expo 
Information Request - McNair Scholar 
Spring New Graduate Student Orientation Registration 
UNT Graduate School Showcase 
 

Scholarships/Grants 
Academic Achievement Scholarship Application 
Dr. Betty Berkeley Graduate Award 
Faculty Evaluation for Travel Grant Applicants 
Graduate Dean’s Top-Prospect Award Nomination Form 
TGS Summer Scholarship Application 
Toulouse Dissertation Award 
Toulouse Graduate School Fellowship 
Travel Grant Application 
Travel Grant Evaluation Form 
Tuition Benefit Program Enrollment 
UNT Scholarship for Externally Funded Doctoral Students 
 

https://tgs.unt.edu/sites/default/files/Course%20Overload%20Form_0.pdf
https://tgs.unt.edu/webform/enroll-federation-course
https://international.unt.edu/sites/default/files/isss/docs/forms/GRAD%20Exemption%20and%20Equivalency%20Form.pdf
https://tgs.unt.edu/sites/default/files/Leave%20of%20Absence%20Form%20PDF%20Updated_0.pdf
https://tgs.unt.edu/oral-defense-notification-form
https://tgs.unt.edu/sites/default/files/Course%20Overload%20Form_0.pdf
https://tgs.unt.edu/new-current-students/request-extension-time-complete-degree-0
https://tgs.unt.edu/sites/default/files/extension-doctoral-update02192016.pdf
https://tgs.unt.edu/sites/default/files/extension-masters-update02192016.pdf
https://tgs.unt.edu/sites/default/files/u63/TDF%20Nomination%20Form.pdf
https://tgs.unt.edu/new-current-students/course-exception
https://tgs.unt.edu/sites/default/files/Employment%20Waiver%20Form.pdf
https://tgs.unt.edu/fall-new-graduate-student-orientation-registration-0
https://tgs.unt.edu/grad-studies-expo
https://tgs.unt.edu/webform/information-request-mcnair-scholar
https://tgs.unt.edu/webform/spring-new-graduate-student-orientation-registration
https://tgs.unt.edu/webform/unt-graduate-school-showcase
https://tgs.unt.edu/webform/academic-achievement-scholarship-application
https://tgs.unt.edu/webform/dr-betty-berkeley-graduate-award
https://tgs.unt.edu/sites/default/files/Faculty%20Eval%202016_final_0.pdf
https://tgs.unt.edu/sites/default/files/Prospect%20Nomination%20Form.pdf
https://tgs.unt.edu/webform/tgs-summer-scholarship-application
https://tgs.unt.edu/webform/toulouse-dissertation-award
https://tgs.unt.edu/webform/toulouse-graduate-school-fellowship
https://tgs.unt.edu/webform/travel-grant-application
https://tgs.unt.edu/webform/travel-grant-evaluation-form
https://tgs.unt.edu/webform/tuition-benefit-program-enrollment
https://tgs.unt.edu/unt-scholarship-externally-funded-doctoral-students-0

